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ITonoxeunue
0 JIETIOBBIX MOJapKax M 3HaKaX JIEJIOBOTO TOCTCIPUUMCTBA
B MAOY COI Ne 63 ropoaa Tromenu

1. OO01IMe MoN0KEHUSA

1.1. Hacrosimiee Ilonmoskenue pazpadotano B 1eisax peanmmsanuu B MAOY COII Ne 63
ropona Tromenu (nanee — YupexaeHue, paboToaaTeb) aHTUKOPPYIIUOHHBIX MEPOIPUATHI
B cOOTBETCTBHM C [ paxnanckum kogekcoM Poccuiickoint Penepanun, OenepaibHbIM 3aKOHOM
oT 25.12.2008 Ne 273-®D3 «O npoTUBOACHCTBUN KOPPYIIIUNY», 3aKOHOM TrOMEHCKOi obnactu
or 25.02.2009 Ne 6 «O mnpoTHBOJAEHCTBUM KOppynuuud B TIOMEHCKOW 00iactuy,
MeToauyeckuMu pEeKOMEHJAIUsAMU 10 pa3palOTKe M NPHUHITHIO OpPraHU3alUsIMU Mep IO
NPEAYNPEXKICHUI0O W TPOTUBOJACHUCTBUIO KOppyHiuu, MepaMu 10 MpeayNnpexIeHUI0
KOPpPYMNIIMK B OpraHu3alusix, pa3paboTaHHBIMH MUHUCTEPCTBOM TpyAa U COIUAIBHOU
3amutsl Poccniickoit @enepannn, AHTUKOPPYILIHOHHON NOJIUTUKON Y UpEKICHHUS.

1.2.  Hacrosee IlonoxeHue omnpenenseT NMpaBwia AAPEHUs,, TPUHATUS JEJIOBBIX
MOJIapKOB, 3HAKOB JEJIOBOTO TOCTETIPUUMCTBA, OOMEHa JI€JIOBBIMHU MOJAapKaMU, 3HAKAMHU
JIEJIOBOTO TOCTENPUUMCTBA.

1.3. JleiictBue Hacrosmero Ilomoxxenus paclipoCcTpaHsIeTCsl Ha BCEX JIULL, SBIIIOIIUXCS
paboTHUKaMHU YUpexXJCHUS M HAXOJSMIIMXCA C HHUM B TPYIOBBIX OTHOIICHUSX, BHE
3aBHCHMOCTH OT 3aHUMAaeMOMU JOHKHOCTH U BBIMOIHAEMBIX (YHKIIUH.

1.4. B nensax nacrosmero [1onoxeHns NCIOIb3yIOTCS CAEAYIONIUE TEPMUHBI:

1) nemoBoii MoOAAapoK — MpeAMET 000N IEHHOCTH, BBITOJa WM MPEUMYILECTBO,
nepeaBaeMble B MOJIb3Y TPETHUX JIUI] WM MOJIydaeMble OT TPEThHX JIMI Ha O€3BO3ME3HOM
OCHOBE B CBSI3M C JOJDKHOCTHBIM IOJOKEHUEM WM B CBSI3U C HCIIOJIHEHHUEM CITYKE€OHBIX
(TOJKHOCTHBIX) O0SI3aHHOCTEH, a TakKe C MPOTOKOJbHBIMU MEPONPUATUSAMU, CIYKEOHBIMU
KOMaHJIMPOBKAMH U IPYTUMH O(UIHATEHBIMUA MEPOIPUATHSIMH, B TOM YHUCIIE:

Jlapbl, TOBaphl, 000PyI0BaHHUE;

YacTHbIE CKUJIKU, JCHE)KHOE BO3HATPAXKACHHUE U MHbIE (DOPMbI KOMIIEHCAIUY;

HaJIMYHbIE JIEHEXKHBIE CPEICTBA, IUIATEXKH, CCYIbl WM JIEHEKHBbIE SKBUBAJICHTHI
(momapouHble cepTU(PHUKATHI, TOIAPOYHBIE KYTIOHBI ),

JUCKOHTHbBIE KapThl MAara3uHoB;

LIeHHble Oymaru, akuuu, 104,

OecruiaTHbIe YCIIYyTH, (CTpaxoBaHUe, IJIaTa 3a 00y4eHne, pEeMOHTHbBIE WIIM HaJIaJOUHbIe
paboTeI U ap.).

2) 3HaK JIeJIOBOIO TOCTENPUUMCTBA - Pa3jMyYHbIe MPEACTABUTEIbCKIUE MEPONPUSITHUS,
BKJIIOYAsl JIeJIOBbIe TpHUTameHus (Jo0ble (GOpMBI MPEIIOKEHHOTO WM MOJYy4YEeHHOTO
COLIMATBHO OBITOBOTO OOCIY)KMBaHUS, YBECENUTENbHBIX MEPONPHUITHHA, IyTEIICCTBHH,
NPOXKUBAHUs), B TOM UYHCJIE JEJIOBbIE 3aBTpaKku, 00e/bl, Y>KMHbI, pa3BieueHus (OMJIEeThl WK
MpUTJalleHns Ha CIOPTUBHBIE WIH KYJIbTYPHO-MAaCCOBbIE MEPONPUSITHS U JIp.), PACXOJbl Ha
JI0pOry, MPOKUBAHUE, APYTUE BUABI IE€IO0BOr0 FOCTEIPUUMCTBA, 3a KOTOPhIE UX IOJy4aTelb
HE TUIaTUT MOJHYI0 CTOUMOCTH;



3) DOpPOTOKOJILHOE MEPOIPHUSATHE - MEPOINPUATUE, MPU IPOBEIECHUU KOTOPOTO
NPEeyCMOTPEH CIOKUBILIUNCS B PE3yJbTaTe BEJOMCTBEHHBIX, HAIIMOHAJIBHBIX, KYJIbTYpPHBIX
0COOCHHOCTEH TOpsIOK (LlepeMoHuan) u (Wiau) BeACHUE TMPOTOKOIAa — JOKYMEHTa,
(UKCHUPYIOIIETO X0/ IPOBEACHUS MEPOTIPUATHS;

4) opurmanbHOE MEPOIIPUSITUE - MEPOIIPHUSITHUE, POBEACHUE KOTOPOTO MOATBEPKACHO
(CaHKIIMOHUPOBAHO)  COOTBETCTBYIOIIMM  PACIOpPSDKEHHWEM,  MPUKA30M WM UHBIM
pacrnopsAUTENbHBIM aKTOM (HampuMep, ciayke0Hasi KOMaHIUPOBKa, BKIIIOYasi BCTPEYU U UHBIE
MEPOIPHUATHS B IEPUOJT KOMAHAUPOBAHUS, IPOBEACHNE, COBEIIAHNN, KOH(PEPEHIINI, TPUEMOB
npe/ICTaBUTENCH, WICHOB OQUIIMANBHBIX JIeleralnid, JODKHOCTHBIX JIMIl TOCYIapCTBEHHBIX
(MyHULMIIATBHBIX) OPraHoB, OPraHM3allMii, WHOCTPAaHHBIX TOCYAAPCTB, MPUOBIBAIOLINX C
opUIIUATEHBIM U paOOYUM BU3UTOM, BCTPEY U IIEPETOBOPOB).

1.5. Tlpemycmorpennble HacToAmuM [lojokeHHeM MEpONpHUSITHS B OTHOIICHHUH
MapeHus, TPUHATUS JCJIOBBIX  IMOJApPKOB, OOMEHa JENOBBIMH  MOJapKaMH, He
pacipoOCTPaHAIOTCS Ha:

1) kaHLENApCKUE MPUHAATIEKHOCTH, KOTOPBIE B paMKaX MPOTOKOIbHBIX MEPOIPUITHIA,
CITyeOHBIX KOMaHUPOBOK U IPYTUX OPUITHATBHBIX MEPOTIPUSTUH MPEOCTABIEHBI KAKIOMY
YYaCTHUKY YKa3aHHBIX MEPONPHUATHI B NENSIX MCHOJHEHUS MM CBOMX CIIYXKEOHBIX
(TOKHOCTHBIX ) 00513aHHOCTEH;

2) uBeTHI (Cpe3aHHbIE IIBETHI, I[BETHI B TOPIIKAX, [IBETOYHBIE KOP3UHBI, HCKYCCTBEHHBIE
IIBETHI U T.11.);

3) noapouHble KaJleHJapH;

4) KoH(DETbI U KOHTUTEPCKUE U3/EIINS;

5) mogapku, B TOM 4YuCJe [IEHHbIE, BpyyaeMble (MOJIy4yaeMbie) B KaUeCTBE MOOIIPEHUS
(Harpazpl) OT UMEHHM YUpEXIECHUS, UHOIO TOCYJapCTBEHHOro (MYHHLMIIAJIBLHOTO) OpraHa,
OpraHu3aluy, YTO MOATBEPKIAETCS COOTBETCTBYIOLUIUM JOKYMEHTOM.

2. OCHOBHBIC TPUHIIUITBI
oOMeHa JIeJTOBBIMU MOJapKaMU U 3HAKaMH JIEJIOBOT'O TOCTEIPUUMCTBA

2.1. OOMeH [enoBBIMH TMOJAapKaMU U 3HAKaMH JEJIOBOTO TOCTEIPUUMCTBA
OCYIIECTBIISIETCS Ha CIEAYIOLIUX MPUHIUIAX:

1) oGecrieueHrue eaMHOOOPA3HOTO OMPEAEICHUS POJIU M MECTa JIEOBBIX MOJIAapPKOB,
3HAKOB JIEJIOBOT0 TOCTENPUUMCTBA, IPEACTABUTEIBCKIUX MEPONPUATUNA B I€TOBON IMPaKTUKE
YupexaeHus;

2) omnpezenieHre eIUHbIX U1 BCeX paOOTHUKOB Y UpexkAeHHs TpeOOBAHUM K JAPEHUIO U
OPUHATHIO JIEJIOBBIX TOJAPKOB, K OpraHu3alMl M Y4YacTUI0O B MPEACTaBUTEIbCKHUX
MEpONPUSITUSIX;

3) MUHUMHU3UPOBAHUE PHUCKOB, CBA3aHHBIX C BO3MOKHBIM 3JI0YNOTpeOJeHuEM B
00JacTH TapeHusl 1eTOBBIX MOJJAPKOB M 3HAKOB JIEJIOBOTO TOCTENIPUUMCTBA;

4) ocyuiecTBIE€HNE XO35IUCTBEHHOW Y IPUHOCSIIEH JOXO ACATEIbHOCTH Y UPEeXKICHUS
HCKIIIOUUTEIbHO Ha OCHOBE HAJISKAllUX HOPM U TMpaBUJl JEJIIOBOIO IOBEJICHHUS,
0a3upylolMXCcsl Ha TNPUHLMIAX 3alIUThl KOHKYPEHIIMHM, KadecTBa TOBapoB, paboT u
NPEIOCTABISIEMBIX YCIYT, HEOMYIEHUsI KOH(IUKTAa HHTEPECOB;

5) noanepkaHue KylbTypbl, B KOTOPOH JI€J0BbIE MOAAPKH, AEIOBOE FOCTEIPUUMCTBO,
NPEJICTAaBUTEIILCKUE MEPONPUATUS PACCMATPUBAIOTCS TOJBKO KaK HWHCTPYMEHT IS
YCTAHOBJICHUSI M TOJJICpKaHUS JEJIOBBIX OTHOIICHUNW U KaK MPOSIBICHHE OOIEHPHUHITON
BEJIMBOCTHU B XOJI€ BEJICHUS ACITEIBHOCTH Y UPEXKICHUS.



3. TpeOoBaHUs K JaPESHHIO JCITOBBIX TOJIAPKOB U
3HAKOB JIEJIOBOI'0 FOCTEIIPUUMCTBA

3.1. Ilomyexxamuye napeHUIo ACJOBbIE NMOJAPKA M 3HAKH JEJIIOBOIO TOCTEIPUUMCTBA
JIOJDKHBI OBITh BPYYEHBI M OKa3aHbI TOJIBKO OT UMEHH Y UpexkKICHUS.

3.2. Ilopnexamue JapeHuIo JENO0BBIE TOJAPKHA M 3HAKH AEJIOBOTO TOCTEIIPUMMCTBA HE
JTOJIKHBI:

1) OBITH TOPOTOCTOSIIIIMMU (CTOUMOCTBIO OoJiee TPEX ThicAY pyOeit);

2) co3maBath Ui IOJIydaTels JEJIOBOro IMojapka o0s3aTelbCcTBa, CBA3aHHBIE C €rO
JOJKHOCTHBIM MOJI0KEHUEM WM UCTIONTHEHUEM UM JIOJIKHOCTHBIX 00s13aHHOCTEH;

3) mnpencraBisATh CcOOOM CKpBITOE BO3HArpaXkJA€HHE 3a YCIYry, AEUCTBHE WIIU
Oe3neficTBHE, MOMYCTUTEILCTBO WIIM OKPOBUTEIBCTBO, IPEIOCTABICHHUE [IPAB UIIH IPUHSITHE
OIpeIeTICHHBIX PEIICHUH INOO0 MOMNBITKY OKa3aTh BIMSHUE HAa OTy4yaTells C UHOW HE3aKOHHOM
I HeATUYHOM 1I€IbIO;

4) co3maBaTh PENyTALIMOHHBIA PUCK JJIs1 Y UPEKIACHUS;

5) npoTuBOpeUYHTH MNPUHLUIAM M TPeOOBAaHUAM AHTHUKOPPYHIMOHHOW MOJUTHKH
VYupexaeHust U IpyruM JIOKaJbHbIM HOPMAaTHUBHBIM aKTaM, OOILENPUHATHIM HOpMaM MOpaIH
Y HPaBCTBEHHOCTH;

6) ObITh B (pOpME HAJMYHBIX U OC3HAIMYHBIX JIEHEXKHBIX CPEJACTB, LEHHBIX OyMmar,
JParoleHHbIX METAJJIOB, a TaKXKe JIEHEKHbIX 3KBHUBAJIECHTOB (IOJapOYHbIE CEPTU(UKATHI,
M0JIapPOYHBIE KYTIOHBI).

3.3. JlenoBoi NoJapoOK HE MOKET IPENOJHOCUTHCS WIM IPUHUMATHCS KaK CTUMYJ JJIS
BBITOJIHEHUSI Kakoro-au0o AeicTBUsS MM Oe3AeicTBUSA, a Takke B Ipolecce MPUHATUS
JIEJIOBOTO PEILIECHUSI.

3.4. [lopyexaluye NapeHUI0 ACJOBBIC MOJAPKA M 3HAKH JEJIIOBOIO TOCTEIPUUMCTBA
JIOJDKHBI OBITh CBSI3aHBI C NPOBEACHHEM IMPOTOKOJBHBIX U O(HUIMATIBHBIX MEPOIPHUATHHA C
y4yacTHEM TMpeAcTaBUTENed YUpexkJIeHUs, a TakKe MOIryT OBbITh HpPSMO CBSI3aHBI C
YCTAHOBJIEHHBIMH LEISIMU JIEATEIBHOCTH YUpPEKIACHUs, C MaMATHBIMU JaTaMH, IOOUIIESIMHU,
rOCyAapCTBEHHBIMU U MPOGECCHOHATIHBIMU NPa3AHUKAMHU.

3.5. Pacxompl Ha [enoBble TOJAPKM M 3HAKM JIEJOBOIO TOCTENPHUHUMCTBA
OCYIIECTBIISIFOTCSL 3@ CYET CPEACTB YUpEeXACHHS OT NMPUHOCSILEH J0XOJ NeATEIbHOCTU U
JIPYTHX HE 3alpelleHHbIX 3aKOHOM HCTOYHUKOB.

Ilenu nenoBbIX NOJAPKOB M 3HAKOB JIEJIOBOTO FOCTENIPUUMCTBA, UX BHUJ, CTOUMOCTb U
KOJIMYECTBO B KaX/JIOM KOHKPETHOM CJIy4yae€ YCTaHABIMBAETCS PACIOPSAMTEIBHBIM aKTOM
PYKOBOIUTENS YUpPEKACHUS.

4. TpeGoBaHUs K MOJTYYSHHIO ACIOBBIX MOJIAPKOB U
3HAKOB JI€JI0BOr0 TOCTENPUIMCTBA

4.1. He nomyckaetcst noiay4yeHre pabOTHHUKAMH MOJapKOB, 32 HCKIIFOUEHHEM OOBIYHBIX
MOJJaPKOB, CTOUMOCTH KOTOPBIX HE MPEBBIMIACT TPEX THICAY PyOIIeH.

4.2. PaGoTHHKAaM PEKOMEHIYETCsl BO3ACPKUBATHCS OT MPUHSTHS JETOBBIX MOJIaPKOB,
CTOMMOCTh KOTOPBIX HE TMPEBHINIAET TPEX ThICAY pyOJei, BO M30eKaHUE PEIMyTAIMOHHOTO
pucka Uit ceOst 1 YupexxJIeHus!, CoO3AaHus i1 pabOTHUKA MOTEHIIHAIBHOTO 00s3aTEeNbCTBA,
CBSI3aHHOTO C €ro JIOJDKHOCTHBIM TOJIO)KEHHUEM WJIM HCIIOJIHEHUEM WM JOJKHOCTHBIX
00s13aHHOCTEH.

4.3. Tlonydyenue paOOTHUKOM YUpEKICHUS JENOBBIX MOJAPKOB M 3HAKOB JEIOBOTO
TOCTENPUUMCTBA SIBJIETCS TPaBOM paboTHUKA. PaboOTHHKY HEOOXOAMMO OTKa3aTbCs OT
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MOJIydeHUs1 TMOJapKa, 3HaKa JEJIOBOr0 TOCTEINPUUMCTBA, KOTOPBIM €My Bpydaercs
(mpenocraBisieTcsl) B cllydae, €ciii, 0 €ro MHEHMIO, JaHHBIM MOAAPOK WMJIU 3HAK JIEJIOBOTO
FOCTEPUUMCTBA MOBICYET KOHMIUKT HHTEPECOB MIIM BO3MOXKHOCThH €0 BOSHUKHOBEHHUSL.

4.4. PaboTHUKaM clieayeT n30eraTh noaydeHust (0TKa3bIBaThCS OT MOTYUYCHHUS ) ACIOBBIX
MOJIapKOB OT MOJYMHEHHBIX WJIM WHBIX PAaO0OTHUKOB YUpPEXKICHHUS, B OTHONICHHH KOTOPBIX
paObOTHUK BBHITIONHSET KOHTPOJIBHBIE W/MIW pacnopsaauTenbHble ¢GyHkiuu. I[lomyueHue
pabOTHUKOM YUpexACHUsI JOPOTOCTOSIIETO MOoJapKa OT CBOETO MOJYMHEHHOTO WM MHOTO
paboTHHKA YUpeKIeHUs, B OTHOIIEHUH KOTOPOT0 paOOTHUK BBIMOIHSAET KOHTPOJIbHbBIC U/UITN
pacniopsiguTeNbHble (PYHKIIMH, SIBISETCS THIIOBOM CHUTyaluedl KOH(JIMKTa WHTEPECOB U
MO/JICKUT 0053aTeIbHOMY PAaCCMOTPEHUI0O KOMHUCCHEH MO YyperyJupoBaHUIO KOH(IMKTA
MHTEPECOB B YUPEKICHUU B MOPSJIKE, YCTAHOBICHHOM JIOKAJIbHBIMA HOPMAaTUBHBIMHU aKTaMHU
YupexaeHus.

4.5. PaboTHUKHM YUpexkIeHUS HE JIOJDKHBI MPUHUMATh CaMU WU pa3peliaTh 4YiIeHY
CEMbU WJIHM POJICTBEHHUKY NMPUHUMATh MOJAPKHU, I€HbIU, CCY/Ibl, MPUTIIALICHUS WIH JI000€e
0co00e OTHOIIEHHWE HMHOTO BHJA CO CTOPOHBI JIFOOOT0 JHUIlA, BOBICYCHHOTO B JIEJIOBBHIE
OTHOLLIEHHUS C YUpexXIEHUEM, €ClIM KOHEYHOW NEHCTBHI SIBJISIETCS IOIBITKA MOBIHATH HA
KaKoe-JI1u0o pelieHue.

4.6. [Ipu obHapyx)eHUU PAOOTHHUKOM YUPEKICHHS MOJapKa, OCTABICHHOTO JJisi HETO
HAa ero paboueM MecTe, PEKOMEHIYyeTCs NPUHATh MEpbl JUIsi BO3BpAIICHHs IOAapKa
OCTaBUBILIEMY €ro Juiy. B cilyqae HEBO3MOXKHOCTH €ro BO3BpaTa (HalpuMep, B CBSI3U C
OTCYTCTBHEM KOHTAaKTHBIX JAHHBIX JIMIA, OCTABUBIIETO MOJAPOK) PAOOTHHUK YBEAOMIISIET O
MOJIYYEHUH TI0/IapKa paboToaTeNs M CIAeT €ro B CPOKHU U MOPSJIKE, YCTAHOBJICHHBIE ITyHKTOM
4.8 u paznenom 5 Hacrosuero [lonoxeHusl.

4.7. HactoilunBble HEOAHOKPATHBIE MPEIIOKEHUS MPUHATH MOJIAPOK, UCXOIAIINAE OT
3aMHTEPECOBAHHOTO JIMIIA B HCIOJb30BAHUM JIOJDKHOCTHOTO TIOJIOKEHHUSI PabOOTHHKA,
pacCUEHUBAETCS KaK CKJIOHEHHE K COBEPLICHUIO KOPPYNIIMOHHOTO MPAaBOHAPYIIEHUS, O YEM
pabOTHUK JOKEH YBEJOMUTH paboTOoAaTeNs B OPSIKE U CPOKH, YCTAHOBIEHHBIE JIOKATbHBIM
HOPMAaTHUBHBIM akToM YupexzaeHus - [lopsgkoM yBemomiieHusi paboTomaTens O clydasx
CKJIOHEHHUS paOOTHHUKA K COBEPIICHHUIO KOPPYIMIIMOHHBIX MPABOHAPYIICHUN WA O CTaBIICH
U3BECTHOM  pabOTHUKY HMHPOpPMAIMM O CIAy4dasx COBEPIIEHUS  KOPPYMIIHMOHHBIX
IIPaBOHAPYILECHUN.

4.8. [1pu mony4eHuu AEIOBOTrO MoJapka pabOTHUK YUpeKIeHHS 00s3aH:

1) yBe1OMUTH O TIOJIYYEHUHU JEJIOBOTO MOJapKa paboTofaTels, B CIydasX U MOpsKe,
YCTaHOBJIEHHBIX pa3jesioM 5 Hacrosuiero [lonoxeHus, 3a UCKIIIOUEHUEM CIy4aeB MOJy4eHUs
JIEJIOBOTO TMOJIapKa OT Y UpPEKICHHUS;

2) cnath JEIOBOM MOJAPOK, CTOMMOCTh KOTOPOTO MOATBEPXKIAETCS JTOKYMEHTaMU U
NPEBBIIAET TPU THICSYM pPyOse aub0 CTOMMOCTh KOTOPOTO HEM3BECTHA, B TMOPSIIKE,
YCTaHOBJICHHOM pazzaenom 5 HacTosmero [lonoxenus.

4.9. B cnydae moiy4eHHST OT HEIEECIOCOOHOro JHIla JEJI0BOTO IMOoJapKa BHE
3aBHCHUMOCTH OT €r0 CTOMMOCTH PAa0OTHUK YBEIOMIIIET 00 3TOM €ro poauTened (3aKOHHBIX
MpeAcTaBUTENEeH) U MPUHUMAET MEphl MO €ro BO3BpaTy B JeHb mnonyuyeHus. [lpu orkaze
poauTenei (3aKOHHBIX TMPEJCTABUTENCH) NPUHATh TMOJIYyYEHHBIH OT HEJAeecrnocoOHOro
oOydJaromerocsi JeJ0BOM TMOAapOK, PaObOTHUK OCYIIECTBISET JEWUCTBHS, YCTAaHOBJICHHBIE
nyHKToM 4.8 HacTosiero [lonoxenus.

4.10. PaGoTHNKaM YUpexAeHUs 3amperiaeTcs:

1) mpuHUMAaTh NPEUIOKECHHS OT TPaKJaH W OpraHU3aIluid O BPYUYEHUU JCIIOBBIX
M0JIapKOB, 3HAKOB JIEJIOBOTO TOCTEMPUUMCTBA B CIIy4asiX, KOT/ia MOJ00HbIE ACHCTBUS MOTYT
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HOBJIMATH WIM CO3/aTh BIIEYATIIEHWE 00 UX BJIMSHHUM HA IPUHUMAEMBbIE YUpEXKIECHUEM U €ro
pabOTHUKAMU peIleHUs;

2) mpocuTb, TpeOOBaTh, BBIHYKJAaTh TIpakJaH W OpraHu3alMM JapuTh UM JHOO
JUIaM, C KOTOPBIMUA OHU COCTOSIT B OJIN3KOM POJICTBE WJIM CBOMCTBE, JEJIOBbIE MOJAPKHU WU
OKa3bIBaTh B UX I0JIb3Y 3HAKU JI€JIOBOIO TOCTENIPUUMCTBA;

3) npuHUMaTh NOJApPKH B (opMe HAINYHBIX, OE3HAINYHBIX JEHEKHBIX CpEACTB,
LEHHBIX OyMar, IparoleHHbIX METAJJIOB, a TAaKKe€ JCHEKHBIX SKBHUBAJIECHTOB (T10JIapOYHBIE
cepTUuUKaThI, MOJAPOYHBIE KYITOHBI).

5. Iopsnok yBeTOMIIEHUS O TOJTyYECHUHU
JIEJIOBOTO MOJapKa

5.1. [Ilpumem, mepemada, perucrtpauus JOKYMEHTOB M JE€JIOBBIX II0JIapKOB,
oOecrieunBaeTcsl JI€JIONPOU3BOAUTENIEM YUpEXJIEHUs (lajgee — OTBETCTBEHHOE JIMIIO) B
HOPSIIKE, IPEAYCMOTPEHHOM HACTOSIIIIUM Pa3IeIoM.

5.2. YBemomiieHHEe O TIOJyYEHUHW JEIIOBOTO ToJapka (manee — YyBEJOMIICHHUE)
MpEACTaBISAETCS paOOTHUKOM Ha UMSI PYKOBOJUTENST YUpeKACHUSI HE TTO3IHEE TPEX pabounx
JHEW CO JHSA €ro MOJy4eHUs B MHUCbMEHHOM Buie (mpuioxkenue Ne 1 Kk HacTosmemy
[TonoxxeHnuro).

K yBenmomineHuto mpuiaratorcsi AOKYMEHTHI (IIPU WX HAJIMYUH), MOATBEPKIAIOIIHE
CTOMMOCTB JIEJIOBOTO MojapKa (KacCoBbIi Y€K, TOBApPHbIN Y€K, MHOM TOKYMEHT 00 OIUIaTe WK
pPUOOPETEHUN).

5.3. B cinydae ecnu n1e70BOM MOAAPOK MOJNYYeH PAOOTHUKOM BO BpeMs CIIyKeOHOM
KOMaHJUPOBKH YBEAOMJIEHUE MPEACTABISIETCS] HE TMO3/AHee TpEX pabouux JHEH cOo JHA
BO3BpAIleHHS pa0OTHHKA U3 CITY:KEOHOW KOMAaHANUPOBKH.

5.4. Ilpu HEBO3MOXHOCTH MOJA4YN YBEIOMJIEHUS B YCTAHOBIICHHbIE TyHKTaMu 5.2, 5.3
HacTosmero [1onoxxeHus: CpOKM B CBA3U C HACTYIUICHHEM OOCTOSTEIBCTB HEMPEOHAOTUMOM
CUJIbI, HE3aBUCSIIMX OT paOOTHHKA, YBEAOMIIEHUE MPEACTABIIAETCA HE MO3/IHEE CIEAYIOIIEro
JTHSI TIOCJI€ MX MPEKPAIICHUsI C OTPAKEHUEM YKa3aHHBIX OOCTOSITEIBLCTB B YBEIOMJICHUHU.

5.5. Ha yBegomieHnH NpOCTaBISAIOTCA JaTa PETUCTPalyU, PETUCTPALMOHHBIA HOMED,
JIOJDKHOCTh, (haMWJIMs, WHUIMAJIBI M TOJNUCh OTBETCTBEHHOTO JHWIlAa (Jajee - OTMETKa O
peructpaiun). Konus yBe1oMICHHUSI ¢ OTMETKON O PETUCTPAIIMU BbIJIaeTC paOOTHUKY B JICHb
perucTpanmm.

Peructpanus yBenomiieHUsT MNPOU3BOAUTCS OTBETCTBEHHBIM JIMLIOM B JKypHaje
pEerucTpaIiy MoJy4eHUs ACJIOBBIX MoaapKoB (mpuioxenue Ne 2 k HacrosieMy [lonoxeHuto)
(mamee — xypHan).

5.6. JlemoBoil mOJapOK, CTOMMOCTh KOTOPOrO MOJATBEPKIAETCA TOKYMEHTaMH H
NpPEBBIIAET TPU ThICSUM pyOsned MO0 CTOMMOCTH KOTOPOTO HEM3BECTHA, CAAeTCs
OTBETCTBEHHOMY JIMIy, KOTOPOE€ MPUHUMAET €ro Ha XpPAaHECHHWE IO aKTYy MNpUeMa-NepeIadn
JesIoBoro nojapka (nmpuioxkerue Ne 3 k HactoseMy [lonoxkeHuto) (anee — akr), He O3/IHEE
5 (msiTH) pabouyux THEH CO JTHS PETUCTPAIMH YBEIOMIICHUS B KypHAJe PErUCTpaIliy.

AKT COCTaBIISIETCA B JIBYX AK3EMIUISIpax Mo OJHOMY JJISl KaXK/IOM U3 CTOPOH, KKIbIA U3
KOTOPBIX YTBEPKAAETCS PYKOBOAUTEIEM YUPEKICHUS B JIEHb €ro COCTAaBIICHUS.
OTtBercTBEHHOE JHIO (DUKCHPYET PETUCTPAIMOHHBIA HOMEp, JAaTy YTBEPKICHUS aKTa B
JKypHaJe.

5.7. Jlo mepenpauu AEIOBOrO mojapka MO aKTy OTBETCTBEHHOCTb B COOTBETCTBUHU C
3aKoHOATeNbCTBOM Poccuiickoin denepanyu 3a yTpaTy WIM IOBPEXKACHUE HECET JIULO,
IIOJIyYUBIIEE JEI0BOU MOJAPOK.
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5.8. B menmsax mpuHATHA K OyXTaiaTepcKoMy y4eTy AENOBOr0 MoJapKa B IMOPSIKE,
YCTaHOBJIEHHOM 3aKOHOJaTeNIbcTBOM Poccuiickoii denepanuu, onpeeieHle ero CTOMMOCTH
IPOBOJUTCS] HA OCHOBE PHIHOYHOM LIEHBI, IEHCTBYIOLIEH HA ATy NPUHATHUS K YUETY JEI0BOrO
NoJIapKa, WIX LIEHbI Ha AaHAJIOTUYHYIO MaTepUaIbHYIO LIECHHOCTh B COMIOCTABUMBIX YCIOBHSX C
NPUBJICYCHUEM TPU HEOOXOIUMOCTH KOMHUCCHM WM KOJUIETHAIbHOro opraHa. CBeJeHHsS O
PBIHOYHOM IIeHE MTOATBEPKAAIOTCS JOKYMEHTAJIBHO, P HEBO3MOKHOCTH JJOKYMEHTAJIBHOTO
HOJTBEPKICHUSA - IKCIEPTHBIM ITyTEM.

5.9. JlenoBoii mogapok BO3BpaIllaeTcs cIaBIIEMy €ro pabOTHUKY 110 aKTy B cllydae, eCiu
€ro CTOMMOCTh HE TMPEBBIIIAET TPEX ThICAY pyOsiei, He mo3aHee MATH pabouux JAHEH co THS
OIPEJIENIEHNs COOTBETCTBYIOIIEH CTOMMOCTH.

AKT COCTaBJISIETCS B IBYX AK3EMILIAPAX MO OAHOMY JUISl KQXK/I0M U3 CTOPOH, KaXIbIi U3
KOTOPBIX YTBEPXKAAETCI PYKOBOJAUTENEM YUpexJACHUs B JEHb €ro COCTABJICHHUS.
OTtBeTcTBEHHOE JHIO (UKCUPYET PETUCTPALMOHHBIM HOMEp, NaTy YTBEPXKICHHUS aKTa B
KypHaie.

5.10. PaGotHuk VYupexaeHus, CAaBIIUN JEIOBOM MOAAPOK, MOXKET €ro BBIKYIHTD,
HAIpaBUB B MUCHMEHHOM BHUJIE Ha MM PYKOBOAMTEINS YUpPEKICHHUS 3asBJICHHUE O BBIKYIIC
nenoBoro nojapka (mpunoxkenue Ne 4 k HacroseMy [lonoxenuto) (manee — 3asBlICHNUE) HE
no3JHee JBYX MeCALleB €O JHA cJaaud nojapka. Jlomyckaercss mopada 3asBIICHUS
OJIHOBPEMEHHO C YBEIOMJICHHEM.

Ha 3asBienun mpocTaBisieTcsi OTMETKa 0 peructpanuu. Komus 3asBiieHUs C OTMETKON
0 perucTpanuu BblaeTcs pabOTHUKY B IEHb PErHCTPALUU.

Peructpanus 3asBieHus IpOU3BOJUTCS OTBETCTBEHHBIM JIUILIOM B KYypHAJIE.

5.11. Beikynm pgenoBoro Tmojapka OCYIIECTBISETCS Ha OCHOBAHMHM JIOTOBODA,
3aKJIIOYEHHOIO B COOTBETCTBUM C JICHCTBYIOIIMM 3aKOHOAATENbCTBOM Poccuiickoin
denepanuu.

OTBeTCTBEHHOE JIUIIO (PUKCUPYET PETUCTPAIMOHHBIA HOMED U JaTy COOTBETCTBYIOIIETO
JIOTOBOpA B *KypHAJIE.

5.12. /IenoBoii moJapokK, B OTHOLIEHUH KOTOPOTO HE MOCTYIIHJIIO 3asBJICHUE, YKa3aHHOE
B myHKTE 5.10 Hacrosmero [lonoxxeHus, Wi, B OTHOIIEHUH KOTOPOTO HE 3aKJIFOYEH JIOTOBOD,
ykazaHHbIM B 1. 5.11 HacTosimero [lonoxxkenusi, mpuHUMaeTcsl B YCTAHOBJIEHHOM MOPSAKE K
OyXraJaTepcKoMy YYeTy W MOXKET HCIOJIb30BaThCsl YUPEXKJICHUEM C yYETOM 3aKIIOUYeHUS
KOMHUCCUU WJIM KOJUJIETMAJbHOTO OpraHa O IeJIeCO00pa3HOCTH HCIIOJIb30BAaHUS JI€JI0BOTO
nojapka Juist ooecredeHus AesiTeIbHOCTH Y YpeKACHHUS.

B caydae HenenecooOpa3HOCTH MCIIOJIb30BAaHUS JEIOBOIO MOJApKa YUpeKIeHUEM
PYKOBOJIUTENEM YUpexAeHHUs NPUHUMAETCS pEelleHHe O pealu3aluy MoAapKa B MOpsJIKe,
IPEeyCMOTPEHHOM 3aKOHOIaTEIbCTBOM.

5.13. B cnywae eciau JenOBOM MOJApOK HE BHIKYIUIEH WM HE pealn30BaH,
pyKOBOJUTENEM YUpEKIEHUS MPUHUMAETCA pElIeHHE O MOBTOPHOM peaiu3aluu J1eI0BOro
nojiapka, 1100 o ero 6e3B03Me3HON nepenaye Ha OajgaHc 0JaroTBOPUTEIBLHON OpraHu3alui,
1100 0 ero YHUUTOKEHUH B COOTBETCTBUH C 3aKOHOJIATEIbCTBOM.

6. OTBETCTBEHHOCTb 3a HapylieHus HacTosero [lonoxenus

6.1. Hacrosimee IlonokeHne MoaneXUT MPUMEHEHUIO BHE 3aBUCHMOCTH OT CIocoba
nepesayu JeNOBbIX MOJAAPKOB M 3HAKOB JIEJIOBOIO IOCTEIPUUMCTBA (HANpPSAMYIO WIN 4Yepes
MOCPETHUKOB).

6.2. PaGoTHUKM YupeKIeHUS TOJIKHBI ObITh 03HAKOMIIEHBI ¢ HacTos M [lonoxeHnem
10/ OJIHUCH.
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6.3. PaboTHUKN YupexaeHHUs HECYT IUCLUUIUIMHAPHYIO U MHYIO, MPELYCMOTPEHHYIO
3aKOHOM OTBETCTBEHHOCTH 3a HEUCIIOJIHEHUE HacTosauero Ilonoxenus.

7. 3aKITIOYUTEILHBIE TIOJOKEHUS

7.1. XpaHneHue JOKYMEHTOB, yKa3aHHBIX B HacToseM [lonoxennn, ocynecTBisieTcs B
COOTBETCTBUH C MPABWIIAMH AEJIONMPOU3BOJICTBA Y UPEKICHUS.

7.2. Bonpockl He Hameamme oTpakeHus B HacrosuieM llomoxenun, perynupyrorcs B
COOTBETCTBUM C JACHUCTBYIOIIMM 3aKOHOAATeNbCTBOM Poccuiickonn denepaunu, TIOMEHCKOU
00J1aCTH, MYHHUIIMNAIBHBIMU MPABOBBIMU AaKTaMH, WHBIMU JIOKaJbHBIMA HOPMAaTHBHBIMHU
aKTaMH Y 4peKICHUs.

7.3. B cinyyae npuHSTHS MPABOBBIX aKTOB IO BOMPOCAM, OTPAKEHHBIM B HACTOSAIIEM
[TonoxxeHuu, cosiepKaiiux UHbIE HOPMBI IO CPABHEHUIO ¢ HAacToAMM [lonokeHuem, B 4acTu
BO3HUKAIOIIETO MPOTUBOPEUHS TPUMEHSIOTCS YKa3aHHBIE HOPMATHUBHBIE TPABOBBIEC AKTHI.
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IIpunoxenne Ne 1 k IlonoxkeHHro O [JEIOBBIX
IOJIapKax M 3HAKax JeJOBOr0 IOCTEIPUHMMCTBA B
MAOY COIII Ne 63 ropona TromMmenu
dopma

Pykosogutento MAOY COIL Ne 63 ropona Tromenun

(®.11.0., nommkHOCTH pabOTHHKA)

VYBenomienme
0 TIOJTYYECHHH JICJIOBOTO MOJIapKa

YBenoMIIsII0 0 MOTYYCHUH JIe7I0BOro(-bIX) Mmoaapka(-oB),

(nata noxydeHus)

Ha (OT)

(HaMMEHOBAaHNE MEPOTIPHSITHSI, MECTO U JATa er0 IIPOBEJCHHS HITH JIUIO, OT KOTOPOTO MOIyYeH IIOAAPOK)
HaunmeHnoBanne K
nozapka XapaKTepuCTHKA MOJAapKa €ro OMUCAHHE OIIMIECTBO | Crommocts (py6.)*

* 3anonnsemcs npu Hanuuy OOKYMEHmMOo8, NOOMBEEPACOAIOUUX CINOUMOCHTL NOOAPKA

JononuurenbHas HHQOpMaLUs:

HpI/IHO)KeHI/ICZ Ha JIUCTAax.

(HauMeHOBaHME TOKyMEHTA(-0B))

JIuno, npeacraBuBIIee YBEAOMIICHHE: «__» 20 1.
(paMunus, MHUIMANBI, TTOJITHCH)

JIuno, mpuHSBIIEE YBEIOMIICHUE: «_ » 20 T.

(pamunvst, THUIHAIIBL, TIOIITHCH )

YBenoMieHue 3aperucTpupoOBaHO B KypHAJIE PETUCTPAIIMH TTOTYICHHS IETOBBIX MOJAPKOB:

«

»

20 T. PErUCTPALIMOHHBINA HOMED




Kypnan

IIpunoxenne Ne 2 x IlonokeHHIO O JAEIIOBBIX
IIOJIapKax M 3HAKax JEJI0OBOr0 I'OCTENPUUMCTBA B
MAOY COII Ne 63 ropona Tromenu

PETUCTPALHH ITOJIYYCHUA OCIIOBBIX ITOJAPKOB

dopma

11/11

HaumenoBanue

moaapka

JIOIDKHOCTB,
tbammns,
MHULAATBI JTALA,
MOJTyIHBILETO
MOAaPOK

Per Ne
YBEIOMIICHHS

[ara per.
YBEIOMIICHHS

‘VBenomiieHue
TIPUHSLT

(moxmnucs)

‘VBenomiieHne
MpeaCTaBUIl

(moamnuce)

IIpuem-niepenaya mogapka*

0T pabOTHHUKA

Ipuem-niepenaya (Bo3Bpar) mogapka**

Per.Ne
aKTa

IpueMa-nepeadn

Jara yTBepKaeHHs

aKTa IpueMa-nepesadyn

Tpunsn

(moxmnuce)

Cnan

(moamnuce)

Per.Ne
aKTa

npuema-Tepeaadn

Jara yTBepKIeHHUs

aKTa MpueMa-nepesayn

Tpunsn

(moxmnuce)

Crnan

(moxmuce)

HanmeHoBaHme, 1aTa, pErHCTPAIMOHHOH HOMEP JOTOBOpA O BBIKYIIE PAOOTHUKOM Momapka™**

HanmeHoBaHme, 1aTa, pErHCTPAIMOHHON HOMEP JOTOBOpA O BBIKYIIE PAOOTHUKOM Mojapka™**

HanmeHoBaHwme, 1aTa, pErHCTPAIMOHHOH HOMEP IOTOBOpA O BBIKYIIE PAOOTHUKOM Mojapka™**

HanmeHoBaHmMe, 1aTa, pETHCTPAIMOHHON HOMEp JOTOBOpa O BBIKYIE PAOOTHUKOM Mojapka***

* 3anonnsemcs 6 ciyyae npuema-nepedayu 0e106020 NOOApKa

** 3anonnsemcs 6 cyuae 6036pama 0eno8020 NOOAPKA

*** 3anonnsemcs @ cayuae 3aKI0OUEHUs 6LIKYRA PADOMHUKOM 0€108020 NOOAPKa
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[Ipmnoxenne Ne 3 x IlomokeHHro O JA€TOBBIX
NOJIapKax M 3HaKaXx JEJOBOr0 FOCTENPUHUMCTBA B
MAOY COIII Ne 63 ropona TromMmenu

dopma
VYTBEPXAIO:
Pykooaurenns MAOY COII Ne 63 ropona Tromenu
/
(moamuce) (bamunmst, MHULHAITBD)
« » 20 T
M.m.
AKT IIPUEMA-ITEPEJJAYN Ne
ACJIOBOTO IMOoJapKa
r « » 20 T

(®.11.0., 10IKHOCTB)
nepeaal, a

(®.1.0., 10ImKHOCTD)

MIPUHSLT OJIAPOK(-H):

CrouMocTh
Haumenosanue noaapka XapakTepuCTUKA MOJIapKa, €ro ONUCAHUE Kon-po .
(py0.)
* 3anonnsemcs npu Hanuuuyu OOKYMEHmMOo8, NOOMBEEPACOAIOUUX CIOUMOCHTL NOOAPKA
HpI/IJ'IO)KeHI/ICZ Ha JIUCTAaX.

(HamMeHOBaHHE TOKYMEHTA(-0B)

TIO/ITMCU CTOPOH:
TIPUH ST CHAIL
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[Tpunoxenne Ne 4 k IlonoxeHHUIO O ACIOBBIX

MoJlapKax M 3HaKax JEJIOBOTO TOCTENPUHUMCTBA B
MAOY COIII Ne 63 ropona Tromenu

dopma

Pykosoautenro MAOY COILL Ne 63 ropona Tromenu

(®.11.0., nomkHOCTH pabOTHHKA)

3asgBieHuE
0 BBIKYTIE JIJIOBOTO MOJIapKa

W3Bemaro 0 HaMepeHUH BBIKYIUTh JACNOBOW(-ble) MOAAPOK(-H), TMOIYYCHHBIN(-bIC)
Ha/oT

(HanMeHOBaHME MEPOIPUATHS, MECTO U JIaTa €ro MPOBEACHUS WIH JIUIO, OT KOTOPOT'O MOJy4YeH NOJapoK)

u nepenanubiii(-pie) Ha xpanenne B MAOY COII Ne 63 ropona TromeHU mo akty mpuema-
nepeaayu nojapka ot « » 20 r. Ne

C OLIEHOYHOM CTOMMOCTBIO MOAapKa O3HAKOMIICH(a).

« » 20 r.

(moamuck, hamuKst, HHUITHAIIBI)
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